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1. Nguoi co lién quan phdi nghién ciru va thuc hién dung cdc ngi dung cua quy trinh nay.
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2. Noi dung trong quy trinh nay co hiéu lyc thi hanh nhw sw chi dao cua Hiéu truong.

3. M6i don vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢6 nhu cau bé sung thém tai

liéu, dé nghi liéen hé voi Té bdo dam chat lwong dé ra sodt va cdp nhdt theo thuc tién. Vién

chire va nguwoi lao dong dwge cung cdp file mém trén mang ndi bé dé chia sé thong tin khi

can.

Ngay N§i dung n n Ao psa
TT siva ddi thay déi Trang | Muc | Phé duyét | Ngay hiéu luc
1.
1. Muc dich
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Quy trinh nay nhim thdng nhat ndi dung, hd so, trinh tu, thi tuc thuc hién cong tac
binh xét danh hiéu thi dua, hinh thtrc khen thuéng va danh gia, xép loai VC, NLD cho
toan thé VC, NLD Trudng Dai hoc Tai chinh — Marketing.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Quy trinh nay duoc 4p dung cho toan thé VC, NLD va cac tap thé, don vi thudc
Truong.

2.2. Trach nhiém

- VC, NLP va cac don vi, tap thé c6 trach nhiém tu danh gid, xép loai va dé xuét
hinh thire khen thudng;

- Lanh dao cac don vi ¢6 trach nhi¢m thong bao, td chitrc cude hop dénh gi4 va binh
xét danh hi€u thi dua, khen thudng dung thoi han va quy trinh;

- Phong T6 chirc va Phap ché co trach nhiém thong bao, hudng dan, tiép nhan hd so
thi dua, khen thudng ciia VC, NLD (gui theo don vi) va cac don vi, tap thé trong Truong.
Pdng thoi tap hop hd so dé trinh Hoi ddng Thi dua - Khen thuéng ctia Trudng va giri hd
so dé nghi khen thuéng ra Bo Tai chinh (néu c6) theo dung quy dinh.

- Hoi dong Thi dua — Khen thuéng Trudng c6 trach nhiém binh xét cac danh hiéu
thi dua va hinh thtrc khen thuong ddi véi ca nhan, don vi trong Truong.

3. Tai liéu tham khao

3.1. Luat Thi dua, khen thudng sé 06/2022/QH15 ngay 15/6/2022;

3.2. Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023 ctia Chinh phii quy dinh chi tiét
thi hanh mét s diéu cua Luét thi dua, khen thudng;

3.3. Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 ciia Bo truong Bo Noi vu quy
dinh bién phap thi hanh Luat Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP
ngay 31/12/2023 ciia Chinh phu quy dinh chi tiét thi hanh mot s diéu cta Luat Thi dua,
khen thudng;

3.4. Thong tu s6 29/2023/TT-BGDDT ngay 29/12/2023 ciia Bo truong Bo Giao duc
va Pao tao quy dinh chi tiét thi hanh mot sé diéu ctia Luat Thi dua, khen thuéng ddi voi
nganh Gido dyc;

3.5. Thong tu s6 79/2023/TT-BTC ngay 29/12/2023 ciia Bo truéng Bo Tai chinh
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua, khen thudng trong linh vuyec tai
chinh;

4. Khai niém va chir viét tat

4.1. Khai niém

Khong

4.2. Chir viét tit

- Vién chuc, nguoi lao dong: VC, NLD;
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- Hoi ddng Thi dua — Khen thuong: HD TD-KT;

- Phong Tb chirc va Phéap ché: Phong TCPC

5. N¢i dung

5.1. Luu dd qua trinh

Liét ké cac bude hoat dong: Liét ké cac budc hoat dong cta quy trinh theo thi tu tur
trude t6i sau day du cac bude hoat dong cua quy trinh. Thong nhat cac khung cong viéc

trong luu do quy trinh quan Iy nhu sau:
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Biéu mau quy trinh nhu sau:

] Pon vi A A Biéu mau/
Budc thue hién Luu do thuc hién Hb so
Phong TCPC Thong bao
1 BM/P.TCPC/06/01
Dua trén Két qua bGXL,
2 cd . don vi hop binh xét danh BM/P.TCPC/06/02
Cac don vi hiéu thi dua, hinh thic KT -
¢ BM/P.TCPC/06/08
i ) Hoan thién h so va gii
3 | Cacdonvi vé P.TCHC ‘
Khong dong ¥
5 Phong TCPC Téng hop, ra soat
hd so
6 Phong TCPC Trinh HP TDKT hop
—>
7 . U
Phong TCPC Ban hanh thong bao vé
ket qua hop Hb TBKT
Khong|dong
8 Cac don vi Kiém tra, ra soat
hé so
9 Phong TCPC Trinh dy théo quyét dinh | BM/P.TCPC/06/09
(kém ho so) =
l Khong [duyét
10 | Ban Giam hiéu
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. Pon vi X " Biéu mau/
Budc thue hién Luu do thuc hién Hb so
Ky va ban hanh
10 | Ban Giam hiéu quyét dinh
. Guri hd so khen cao
11 | Phong TCPC (néu co) BM/P.TCPC/06/10
Phong TCPC BM/P.TCPC/06/02
12 Luu hd so )
Van thu BM/P.TCPC/06/10
5.2. Mo ta ndi dung chi tiét
Biéu mau mo ta qué trinh nhu sau:
Budc Néi dun Don vichju |y os oian | Két qua Biéu mi
o1 qung trach nhiém 8 qu 1eu mad
G}Il thong bao téi Thong bao
o oV rone giti cdc | BM/P.TCPC/06/01
Trudng vé vige tién R _ X . :
1 hanh binh xét danh Phong TCPC | <=01 ngay ?cl)lnw
hiéu thi dua, hinh el
thtrc khen thudng g
Can cu vao thach
tich tich liy, ca
nhan tu dé nghi
danh hi¢u thi dua,
hinh  thirc  khen Kétqua | BM/P.TCPC/06/02
thuong. VC,NLb . et qua -
2 5 \ dién hanh b . 15 ngay da,nh gia
on Vi tien hanh onvi xép loai | BM/P.TCPC/06/08
hop xem xet, de
nghi danh hiéu thi
dua, khen thudng
cho don vi va ca
nhan.
Hoan thién ho so . . | BM/P.TCPC/06/02
theo quy dinh va Theo thén Ho so thi
3 | gui vé Phong TCPC | Cac don vi o460 9 | dua, khen -
ding thoi gian theo thuong | BM/P.TCPC/06/08
B
£ A A . HO so thi
4 | Tiép nhan ho so thi | 5y 1ope | <205 ngay | dua, khen
dua, khen thuong :
thudng
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, e Don vi chiu N X - R X
Budc No¢i dung trach nhigm Thoi gian Két qua Bi€u mau
Tf)ng hop, ra soat
ho so thi dua, khen H so thi
5 | thuong cua cdc don | phong TCPC | <=07ngay | dua, khen
vinop ve thudng
6 e ht?"ig;gl o Phong TCPC | <=03ngay | d (;.Sl(iy};[?rll
Hoi ddng THKT g —behgay ) dua, !
\ thuong
Trudng hop
Gui két qua hop cua
Ho6i dong danh gia Két qua
7 | d5n cde don VI VA ppongTepC | <= 01ngay | hop HP
tiép nhan phan hoi TD-KT
Néu c6 _phan hoi
(khong dong y) véi Két qua
két qua hop HD . ctqua
8 | TPKT thi tién hanh Phong TCPC <=03 ngay }ﬁl)) Eﬁ.)
mo cudc hop HD HD TD-KT 13 i
(lin 02) (lan 02)
Dy thao Quyét dinh Du thao
cong nhan danh Quyét
hi¢u thi dua, hinh dinh cong
thiuc khen thuong nhéan danh
9 | thudc thdm quyén | Phong TCPC | <=05ngdy | higuthi | BM/P.TCPC/06/09
va trinh cap trén dua, hinh
khen thudng bac thirc khen
cao (n€u co) thudng
Xem x¢ét lai ho so, Quyét
ky quyét dinh, ban dinh cong
hanh quyét dinh nhén danh
cong nhan danh BGH hiéu thi
10 | hi¢u thi dua, hinh <=03Nngay | dua, hinh
thitc khen thudng thire khen
theo quy dinh thudng
11 Gt ho so khen cao | Phong TCPC Theo :[hong Hb so BM/P.TCPC/11/10
bao cia Bo
‘ Ho so thi | BM/P.TCPC/06/01
Luu ho so theo quy | Phong TCPC, | X dua khen .
121 dinh Vanthe | 0RO thuong
Quyét BM/P.TCPC/06/10
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. s Don vi chiu ‘e . P . . X x
Budc No¢i dung trach nhigm Thoi gian Két qua Bi€u mau
dinh cong
nhan danh
hiéu thi
dua, hinh
thirc khen
thudng
6. Biéu miu
Ma hoa
TT Noi dung 2z x Noi luu Thoi gian luu
bi¢u mau
Thong bao trién khai danh
1 | gia xép loai va binh xét danh | BM/P.TCPC/06/01 Phong TC-HC 10 ndm
hi¢u thi dua, khen thuong
2 | Bién ban hop don vi BM/P.TCPC/06/02 Phong TC-HC 10 nam
Bao céo thanh tich danh cho . 10 nam — 20
3 o BM/P.TCPC/06/03 Phong TC-HC 5
ca nhan nam
Béao cao thanh tich danh cho . 10 nam — 20
4 o BM/P.TCPC/06/04 Phong TC-HC 5
tap thé nam
5 | To trinh dé nghi ciia don vi BM/P.TCPC/06/05 Phong TC-HC 10 nam
Tong hop két qua binh xét
6 | danh hiéu thi dua, hinh thitc | BM/P.TCPC/06/06 Phong TC-HC 10 nam
khen thudéng
Xac nhén hiéu qua 4p dung,
pham vi anh hudng cua sang .
y . . 10 nam — 20
7 | kién hoac d¢ tai khoa hoc, BM/P.TCPC/06/07 Phong TC-HC 5
A nam
de an khoa hoc, cong trinh
khoa hoc va cong ngh¢
8 | Bién ban hop Hb TBKT BM/P.TCPC/06/08 Phong TC-HC 10 nam
Quyét dinh vé viéc cong
nhan danh hiéu thi dua, hinh
thirc khen thudng cho céc .
9 o A BM/P.TCPC/06/09 Phong TC-HC 10 nam
tap thé va ca nhan thudc
Truong Dai hoc Tai chinh —
Marekting
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Ma hoa

TT Noi dung 2 x Noi luu Thoi gian luu
bi¢u mau

10 | To trinh dé nghi cta Trudng | BM/P.TCPC/06/10 Phong TC-HC 20 ndm
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